Google Account Sign-in

1. When your Google account has been
activated, open Google Chrome browser and
click on the person icon to log in.
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the same as logging
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2. "link data" links favorites and
extensions (e.g., Read&Write)

3. When logged in, you should notice a new
icon in the place of the person. To
troubleshoot login problems problems, click on
the three dots. Go to settings and sign out of
everything & try again.




Chrome webstore items

1. To get to the webstore when logged in to G
Suite, go to top left corner & Apps
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2. From the web store, search for:
*Read & Write for Google Chrome

-ﬁ Read&Write for Google Chrome™
Offered by: texthelp.com

Add to Chrome

Boost reading and writing confidence across all types of content and devices, in

L8 8 & 2,387 Accessipility

*Texthelp PDF Reader (for pdf files)

A
Offered by: https:/pdf.texthelp.com
m Add to Chrome

Expenence PDFs in a whole new way with Texthelp's new PDF Reader.

W texthelp® ok kh 125 Accessibllity

*Classroom

Share to Classroom

Offered by: https:/#classroom.google.com
Add to Chrome

Get your class on the same (web)page, instantly.

% & kA & 1,010 Productivity

3. After clicking , the extensions will
show up in this format:
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Google Read&Write on the Web

1. To activate Read&Write when on a webpage,
click on the rw puzzle piece
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2. Note that the toolbar shows up. The refreshc
button helps if the tools aren't working properly.
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Google Drive

1. To go to Google Drive, click on Apps (top left
corner) & Drive
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2. In Drive, you can create & Drive
-~ folders or documents or

access work that you created P e
recently or from others (shared * @ o
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files or folders from the : -
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Google Drive is cloud-based,
stored in USA. To move files or
folders to Drive: click, hold and
drag from the Folder to My Drive
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Google Docs

1. To go to Google Docs, click on Apps (top left
corner) & Docs
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2. Open a new Google Doc through Google Drive
( +~ & Doc) or click on Blank to start a new document:
b q

3.To open an existing file, go to Google Drive to find it or
convert a MS Word document (drag the file from your

folder to My Drive):
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Word Family Cover Up

5. Google Docs autosaves but hidden by the |
toolbar is a place to title the document. Note
how the toolbar is similar to the Web use toolbar:
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Google Classroom

1. To access Google Classroom, click on the &
icon and select "Open Classroom”

2. Add assignments from the "Classwork" tab. Click on the to
+ CREATE at the top left to create an assignment pop-up:
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