
Google Account Sign-in

1. When your Google account has been 
activated, open Google Chrome browser and 
click on the person icon to log in.

kevinsturt@sd28.org

** first & last 
name@sd28.org

**password should be 
the same as logging 
in to a computer

2. "link data" links favorites and 
extensions (e.g., Read&Write) 

3. When logged in, you should notice a new 
icon in the place of the person.  To 
troubleshoot login problems problems, click on 
the three dots.  Go to settings and sign out of 
everything & try again.
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Google Docs

1. To go to Google Docs, click on Apps (top left 
corner) & Docs

2. Open a new Google Doc through Google Drive 
(           & Doc) or click on Blank to start a new document:

3.To open an existing file, go to Google Drive to find it or 
convert a MS Word document (drag the file from your 
folder to My Drive):

4. Double click on the MS 
Word file and open with 
Google Docs

5. Google Docs autosaves but hidden by the rw 
toolbar is a place to title the document.  Note 
how the toolbar is similar to the Web use toolbar:



2. Add assignments from the "Classwork" tab.  Click on the to 
at the top left to create an assignment pop-up:

Step 1: 
provide 
title!

describe 
assignment/ 
instructions

drop arrow options: 
save draft, schedule 
or release assignmentwebsite 

linkYouTube 
clip

attach file from 
computer or 
Google Drive

adjust 
point 
score

due date posted to 
Google Calendar


